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We recommend using Mozilla Firefox or Google Chrome as your web browser.  
 

Submitting a RIF 
 

1. Log into everyday.chiomega.com   
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 

2. Complete your profile using the Edit Profile option. Update specific information using any 
of the Edit options. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Online RIF user manual – Alumnae 

 
If you have difficulty logging 
in or creating an account, 
please email Chi Omega 
Executive Headquarters at 
chiomega@chiomega.com 
or call 901.748.8600. 
 
Please include the following 
identifying information in 
your email: 
- Your initiating chapter  
- Your preferred full name 
- Your maiden name  
 

https://everyday.chiomega.com/
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3. Select Submit Online Recruitment Information Form under Recruitment Information. 

 
 

4. Select Create New RIF.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Enter the Potential New Member (PNM) information into the RIF fields. Please provide 
as much information about the PNM as you have available. Required fields are notated 
with an asterisk.  
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a. Potential New Member Information 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

b. Parent Information – While not required, these fields collect information on the 
PNM’s parents and are helpful! Please complete if possible.  
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c. College/University Attending – Required fields are notated with an asterisk. 
 

 
 
 

d. Prior College/University – Refers to current or previous college education. 
 
 
 
 
 
 
 
 
 

 
 
 
 

e. High School Education  
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f. Chi Omega Relationships – Add relatives of the PNM who are Chi Omegas.  
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g. Other Relatives or Friends with Sorority or Fraternity Affiliation 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

h. Other Information – This section allows you to include any other information that 
you have not already provided, such as resume items. You may not attach resume 
documents, but you may copy and paste from the resume into this section if 
necessary. Each portion (e.g. Community Service/Philanthropy) has a limit of 2,000 
characters.   

 
i. Recommendation – This final section is your opportunity to indicate your 

recommendation. Select your relationship to the PNM, then add your supporting 
comments (up to 300 characters) for the young woman.  
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6. Select Submit Completed Form if the RIF is complete and you are ready to submit. The 
system will check that all required fields are completed. After submission, you will no longer 
be able to edit the RIF.   

 
 
 
 
 
 
 
 
 
 

Required fields are asterisked throughout the RIF. If you attempt to submit an incomplete 
RIF, red text will designate which fields still require completion. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Editing an Incomplete RIF 
 

If you have saved a RIF that you need to edit, login to everyday.chiomega.com and select Submit 
Online Recruitment Information Form.  

 
Any RIFs that you have previously started or submitted will show. Submitted RIFs may only be 
viewed – not edited. All RIFs are purged two years after submission.  

 
Click Edit to revise a particular RIF.  
 
 
 
 
 
Once completed, select Submit Completed Form at the bottom of the page.  
 

https://everyday.chiomega.com/
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Editing a Submitted RIF 
 
Revisions to a submitted RIF may only be completed by an ARIC/SRIC, Recruitment Advisor, or 
Executive Headquarters – depending on how close the chapter is to their Recruitment date.  
 
For revisions early in recruitment season, contact the ARIC/SRIC assigned to the PNM’s 
hometown with corrections or additional information. You may also contact Chi Omega Executive 
Headquarters at chiomega@chiomega.com to make changes to an online RIF. 
      

To find an ARIC/SRIC: 
 

1. Login to everyday.chiomega.com.  
2. Select Recommendation (RIF) Contact Search from the Interactive Tools dropdown 

menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Search by zip code to find the ARIC and SRIC assigned to that zip code. Searching by 
state will show the SRIC and all ARICs for that state.  
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For revisions late in recruitment season, contact the Recruitment Advisor with applicable 
changes since the collegiate chapter will have already downloaded the RIFs for their PNMs.  
 
     To find a Recruitment Advisor, login to everyday.chiomega.com,  

 
Go to Interactive Tools > Recruitment Advisors > Select a university.  
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Want to learn more? 
 
Additional information and resources are available on the Training & Resource Center.  
 

1. Log into everyday.chiomega.com.    
 

2. Click the Training and Resource Center link. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Search RIF in the search box at the top right. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Select the resource you would like to view. 
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